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300pH TPYIOBOTO KOJIEKTHBY Haka3 KipoBorpaacskoro
KipoBorpaacekoro 061acHoro 00J1aCHOI0 LEHTPY 3aWHATOCTI
LIEHTPY 3alHATOCTI MPOTOKOJI A1 AR . ACLS Ne e ta -J1-2023
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ITPABUJIA

BHYTPILIHBOT0 TPYAOBOI0 PO3MOPSAAKY Y
Kiposorpaacskomy o6/1acHOMY HeHTPI 3aiiHATOCTI Ta
foro ¢iiisx (ynpaBaiHHAX, Bigaijiax)

1. 3araJjbHi MOJI0KEHHHA

1.1. TlpaBuna BHYTpIIIHBOIO TPYyJIOBOTrO po3mnopsnky y Kiposorpaacekomy
obilacHOMy LeHTpi 3alHATOCTI Ta #oro imisx (ympaBmiHHSX, Biaminax)
(mami — [TPABWJIA) po3pobiieHi BiOMOBIAHO 10 YHHHOTO TPYAOBOI0 3aKOHOABCTBA
Ta IHIOMX HOPMAaTHBHO-NpaBoBUX akTiB. Mera umx [IPABHWJI nomsrae B
peryiaioBaHHI TPYJOBHUX BIIHOCHH YCiX IIpaliBHHKIB, 3a0e3medeHHi diTKOI
oprasizamii Ipami, pamiOHAJILHOMY BHMKOPHUCTaHHI poOOYOro wuacy, CTBOpEHHI
HaJIEKHUX Ta Oe3NeYHUX YMOB IIpalli, 3MillHEeHH] TPYAOBOI JUCLIHILIIHH.

1.2. His TIPABWJI nommproerbcss Ha BCiX MpalliBHUKIB, SKi MpAIfOIOThH
y KipoBorpancskomy obnacHoMy IeHTpi 3aiiHsTOCTI (Hani — LleHTp) Ta #oro ¢imisx
1 1X CTpyKTYypHHX MiJpO3[UIax —  YHOpaBIiHHAX, Bigmimax (mami —
@inis/Ynpasninas/Bimain) 3a TpyJOBHM JOTOBOPOM.

1.3. IIPABUJIA 3aTBepaKyrOThCs Ha 3arajibHUX 300pax TPYAOBOTO KOJEKTHBY
Ilentpy 3a momaHHsaM anminicTpauii LlenTpy Ta 3a Haka3zom qupekropa LleHtpy
BIITIOBI/THO /10 3aKOHO/IABCTBA IIPO MPALO i € 000B’I3KOBUMH JI0 BHKOHAHHS.

1.4. [IPABMJIA BHYTpILIHBOrO TPYAOBOIO PO3MOPSAKY JAOBOAATHCS O Bimoma
BCiX MpAaliBHUKIB IiJ IMiAMKC.

2. llopsiaok NpUHHATTSA HA PoOOTY i 3BlJIbHEHHN NPaNiBHHKIB

2.1. IlpaumiBHHUKH peani3ylOTh CBO€ IPaBO Ha MpaL0 NUITXOM YKJIaJeHHs
TPYAOBOIO IOTOBOPY B YCTaHOBIICHOMY 3aKOHOM TOPSIKY.

2.2. IlpusnayeHHss Ha T10ocagd Ta 3BUIBHEHHS 3 II0cal IIpalliBHUKIB
Lentpy/®@inii/Ynpapninua/Bigniny  31iHCHIOETBCA  BIAMOBIZHO OO0  YHHHOI'O
TPYZIOBOI'O 3aKOHO/IaBCTBa Y KpaiHM.

2.3. IlpaBo mpu3Ha4YeHHs NpaIiBHUKIB Ha ITOCATH Ta 3BiJIBHEHHS 3 I10Ca] MaE

nupextop LlenTpy:
- npauiBHMKiB LleHTpy, 3aCTynHUKIB JMpeKTOpa Ta YIIOBHOBaXEHY 0co0y 3
MUTaHb 3anoliraHHs Ta BUABJICHHS Kopymnuii [leHTpy — 3a MOro[KEeHHSAM 3

nupekTopoM JlepykaBHOTO LIEHTPY 3aiHSATOCTI;
- npauiBHUKiB @inii/Ynpasninus/Biaginy, nupekropa @inii — 3a MOroKeHHsIM
3 gupekTopoM Jlep)kaBHOTO LEHTPY 3afHATOCTI.



2.4 [Ipu3zHavyeHHsS Ta 3BLIBHEHHS IIpaliBHUKIB
enTpy/®@inii/Ynpasninusa/Bigainty BinOyBaeTbcs 3a Haka3zoM nupektopa LleHTpy.

2.5. Ilpu npusHayeHHi Ha poOOTY MpalliBHUKH MAIOTh ITOJATH:

- 3a5IBY NIPO MPUUHATTS Ha poOOTY;

- IaCIIOPT T'pOMaIsIHUHA Y KpaiHu;

- IOBiAKY NpO peecTpauiiHuii HoMep 00JIiKOBOT KapTKH IUIATHHUKA ITOAATKIB;

- nuIIoM abo iHIMK TOKYMEHT, SIKUil MiATBepKye OcBiTy abo mpodecito (mpu
IPUMHATTI Ha poOOTY, sSIKa BUMArae CreliajibHuX 3HaHb),

- TPYZIOBY KHHIXKY, 0OpMIIEHY Y BCTAHOBIEHOMY IOPSIIKY:;

- BIICBKOBUH KBUTOK (BIHCHKOB03000B’13aHIUM 0co0aMm);

- 1Bl (DOTOKAPTKHU po3MipoM 4X6 cM;

- JeKiapallifo ocoOH, YIIOBHOBa)KEHOI Ha BHKOHaHHs (YHKILIH gep:kaBu abo
MICIIEBOTO CaMOBpSANYBaHHS, 3a DiK, L0 IMepeaye POKYy MPUHHATTS, 3TiIHO i3
3akoHoM Ykpainu «IIpo 3amobiraHHs KOpymuii» — IOJalOTh KaHAMIATH Ha IOCaIH
3aCTyIHHKA AUpPEKTOpa, HavalbHUKA BTy OyXrajTepchbKoro oOJIiKy — rOJIOBHOTO
Oyxrantepa LleHTpY;

- JIOKyMEHTH, 1110 JAIOTh IIPaBO Ha MiJIBIH.

[IpuznauenHs Ha poOory ©Oe3 moAaHHS 3a3HAYEHUX JOKYMEHTIB He
IOITyCKa€EThCS.

3a00pOHAETECS BUMAraTH Ipy NPUHHATTI HA poOOTy TOKYMEHTH, IOJAHHS TKUX
He nepen0aveHo 3aKOHOAaBCTBOM.

2.6. YknamaHHS TpPYZOBOTO JOTOBOPY O(QOPMIISETHCS HAKa30M IHUPEKTOpa
LleHTpY, 3 IKUM IIpaI[iBHUK O3HAHOMITFOETECS ITiJ] ITiIIHC.
V Haka3i 3a3HavaeThCs HaliMEHYBaHHS [T0CA/H, YMOBH OILIATH Ipalli.

2.7. Ctpox BUNpoOyBaHHS IIiJl 9ac IPUUHATTA Ha poOOTY pOOITHHUKIB HE MOXKe
NepeBUIILYBaTH OLHOIO MiCsIs, a IIiJ yac MpUioMy Ha PoOOTYy IHIIMX KaTeropiu
IpaliiBHUKIB CTPOK BUIIPOOYBaHHS HE MOXE IIEPEBHUIYBAaTH TPHOX MiCHIIiB.

2.8. Ilpu npu3HaveHH] Ha poOOTY MpaliBHUK TOBUHEH OYTH O3HAWOMIIEHUM!:

- 3 IPaBUJIAMHU BHYTPILIHEOIO TPYIOBOI'O PO3MIOPSIIKY;

- KOJIEKTHBHUM JIOTOBOPOM;

- YMOBaMH OILJIaTH ITpalli;

- IOCaJI0BOIO 1HCTPYKIII€IO;

- IHCTPYKILE€IO 3 OXOPOHH Mpalli Ta MPOTHIIOXKEKHOT Oe3meKH.

2.9. IlpunuHeHHs il TPyAOBOrO TOrOBOPY MOYKE MaTH MICIle TiJBKHU 3 ITiJICTaB,
nependayeHuX 3aKOHOJaBCTBOM.

[TpaniBHUK Mae mpaBO pO3ipBaTH TPYIOBHI MOTOBIp 3a CBOEK IHIIIATHBOIO,
HonepeAUBIIN aupekTopa LIeHTpy MHCcEMOBO 3a JIBa THKHI.

[Ticns 3akiHYeHHS BKa3aHOI'O TEPMiHYy IONEpePKeHHS IpaliBHUK Mae IPaBo
MPUNUHUTH poOoTy, a anmiHicTpanis LleHTpy 3000B’s3aHa BHUIATH IIPAIliBHUKY
TPYIOBY KHHXKKY 1 IPOBECTH 3 HUM PO3paxyHOK.

3a HaABHOCTI y IIpalliBHMKA IIOBRXHHUX NPHUYUH, INepefdaueHuX YUHHUM
3aKOHOJABCTBOM, TPYJOBHI JOTOBip MOBUHEH OYTH PO3ipBaHHM y TEPMiH, PO SKHii
IIPOCUTH IPALliBHHUK.

[TpunuHeHHs TPyA0BOro 10roBopy opopMIsEThCS HakazoMm aupekTopa LleHTpy,
3 SIKMM TNPaliBHUK 03HAHOMITIOETHCS i1 MiJIITHUC.



Y neHb 3BinbHeHHs anMiHicTpauis LleHTpy 3000B’s3aHa BUIATH IpalliBHUKY
HaJIE)KHO 0(OPMIIEHY TPYAOBY KHIDKKY 1 IIPOBECTH 3 HUM PO3paxyHOK BiJIIOBiTHO 10
YUHHOT'O 3aKOHOIABCTBA.

JIHeM 3BIIbHEHHS BBXKAETHCS OCTaHHIM 1eHb pOOOTH.

3. PoGounii yac Ta yac BiAmOYHHKY

3.1. BimgmoigHo mo cr. 52 K3nll VYkpaimum pans Bcix HpauiBHUKIB
YCTaHOBIIIOETHCS ITSITUACHHUA pOOOYMM THXXKIEHb 3 JBOMa BHUXITHUMH JHSIMH:
cyboTo!0 1 Hefiero.

3.2. Bigmosiguo mo ct. 50 K3nll Ykpainu HOpMa TpuBasocTi pobo9Yoro vacy
IpaliBHUKIB HE MOXe NepeBHIyBaty 40 roquH Ha THKICHb.

3.3. Bignosigro mo ct. 56 K3nll VkpaiHu 3a yromor Mix NpaliBHUKOM i
IleHTpOM MOK€ BCTAHOBJIIOBATHCH HEMOBHUN poOOUHMii IeHb a00 HEMOBHUH poOOUHid
TYDKJIEHB 3 OILIATOIO Mpalli MPOMOPLIHHO BIANPalbOBAHOMY Yacy.

PoGoTa Ha ymoBax HEmOBHOro poOOYOro 4yacy He TArHe 3a co00I0 Oyab-SKHUX
oOMexeHb 00CITY TPYIOBHUX IIpaB IIPalliBHUKIB.

3.4. Bigmosigao mo ct. 53 K3mnll HamepenomHi CBATKOBUX i HepoOOYHX [HIB
(ct. 73 K3ull) TpuBanicTh poOOTH MpaIliBHUKIB CKOPOUYETECS HA OJHY TOJUHY.

Y nepion nii BOEHHOIO CTaHy HE 3aCTOCOBYIOTBCS HOPMH CTarTi 53 3rifHO i3
3akoHoM Ykpainu (mani — 3axoH) Ne 2136-IX Bixg 15.03.2022 3 ypaxyBaHHSM 3MiH,
BHeceHuX 3akoHoM Ne 2352-IX Bix 01.07.2022.

VY mepion aii BOEHHOTrO CTaHy HE 3aCTOCOBYIOTHCS HOPMHM CTarTi 73 3TiAHO i3
3akoHom Ne 2136-IX Big 15.03.2022 3 ypaxyBaHHSM 3MiH, BHECEHHX 3aKOHOM
Ne 2352-1X Big 01.07.2022.

3.5. O6nik sBKM Ha poOOTy 1 3ainulIeHHs poOOTH BeldeTbes B Tabeni oOmIiKy
BUKOPUCTaHHS poO0OYOro yacy:

- moyaTok pobotu o 8:00, 3akinuenHs — o 17:00 rox.

- y w’arHUo — 3 8:00 mo 15:45 rom.

- IepepBa JUIs BIAIIOYMHKY i xapuyBaHH:A 45 xB. —3 12:00 no 12:45 ropa.

IlepepBa Uit XapuyBaHHS 1 BIAIOYMHKY HAaJaeThCs, SIK IIpaBWiIo, depe3 4
rOJUHU POOOTH i BUKOPUCTOBYETHCS IIPalliBHUKOM Ha BIACHUH poO3CyJ, Ha Liei dac
BOHM MOXXYTE OYTH BiJUTydeHi 3 MicIs poOOTH.

3.6. BimmoBimHo 1o Pexomenpamiii mono oOCIyroByBaHHsS HaceleHHs Ta
poGoToznaBLiB (axiBIIMH. CIyOH 3aiHATOCTI, s 3a0e3neueHHs Oe3nepebiiHOCTI
mpouecy HagaHHsA nociyr kimientam  @imii/Ynpapninua/Bigmimy o6imHi Ta
TEXHOJIOTI4HI IIepepBH BCIX CIEIialliCTiB BCTAHOBIIOIOTECS 32 THYYKHM IpadikoM Ta
He INOBHHHI OyTHM onHOuyacHUMH. MakeT rpadiky npuiloMy 3aTBepIKye KepiBHHK
@inii/Ynpasninas/Binminy.

3.7. Ha npoxaHHs mpalliBHUKA, y 3B’SA3KY i3 CiIMEHHUMH OOCTaBHHAMH, MOXKE
OyTH BCTaHOBJICHHH iHIIKH rpadik po0040ro 4acy 3 BUSHAUYEHHAM I109ATKY, TCPMiHy
IepepBH Ta 3aKiHYeHHS poO0OYoro JIHs, 3 JOTPUMAHHSM HOPM TPHBAJIOCTI poOo4Oro
qacy.
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3.8. ¥V Bumaaxky HeoOXiZHOCTI THMYacOBO 3alMIIMTH CBO€ poboue Micle
MpaliBHUK 3000B’A3aHUH ITOBIJOMHUTH IpO Iie O6e3nocepeIHE KepiBHULITBO.

KepiBauk @inii/YnpasniHas/Bianiny B aHaJOTIYHHX CHTyalisX IOBHHEH
inbopmyBatu aupekropa LlenTpy abo Horo 3acTymHHUKIB.

3.9. IlpamiBHUK, SKWUW 3’SBHBCS Ha poOOTY B HETBEpe30OMY CTaHi, y CTaHi
HapKOTHYHOTO 200 TOKCHYHOTO CIT’SIHiHHS, 10 poOOTH JAaHOTO JHS HE JOIYCKAETHCS i
el IeHb oMY 3apaXxOBYETBCS K Mporyi. PakT MOPYLIEHHS TPYXOBOI JUCLUIUTIHHA
GbIiKCyeThCS y CIemialbHO CKIaAeHOMY akTi, BiJl MOPYIIHHKA KEpPiBHUK IOBHHEH
B3ATH MMUCHMOBE TOSCHEHHS.

3.10. BpaxoByrouu 0coOGauBOCTI poOOTH, TEXHOJIOTIYHHUN IPOIIEC, BUKOHAHHSI
36inpmieHoro obcsry pobit, ocoOnuBHiI xapakTep po0OOTH, HANpYXEHICTh Ta
IHTEHCHUBHICTh TIpalli, CKIaJHICTh 1 CaMOCTIHHICTH y po6oTi, HeoOXimHICTH
NepioOIMYHOr0 BHUKOHAHHS CIIy>)kKOOBHX 3aBJaHb IIOHAJ]] BCTAHOBJEHY TPHUBAIICTb
pobouoro yacy, s NpaliBHAKIB 3aCTOCOBY€ETHCS HEHOPMOBAHHM pOOOUHIA IEHb.

Cnucok mocaj, Ha SKHX 3aCTOCOBYETHCS HEHOPMOBAaHHMH poOOYM JIEHB,
BHU3HAYAETHCS KOJIEKTUBHUM JIOTOBOPOM.

3.11. [lns BHpilleHHs BUPOOHMYMX NHUTaHb Ta y 3B’SI3KY 3 HAIPaBIEHHSIM Ha
IepeiAroTOBKY, MiABUINEHHs KBai(ikalii, ydacTi y cemiHapax, Hapaaax, TpeHiHrax
TOIIO NPAI[iBHUKH HAIIPABJISIOTHCS Y CITY)KOOBI BiIpsAKEHHS.

HanpasiieHHs y BIApSJDKEHHS 3AIMCHIOETBCS BIANMOBIAHO 1O YHHHOTO
3aKOHO/IaBCTBA.

HanpagneHHs mpalliBHHKa y BiApsDKEHHS O(QOPMISETHCS HaKa3oM JUPEKTOpa
IlenTpy i3 3a3Ha4YeHHSIM: IyHKTY I[pH3HA4YeHHs, HalMeHYBaHHS YCTaHOBH, KyJIH
BIZIPSIIDKEHUH MPaIliBHUK, CTPOKY ¥ METH BiApSKEHHS.

3.12. Jlns BUKOHAHHS HEBiIKIaIHOI Ta HerepenbadeHol poOOTH IIpalliBHUKH 3a
Haka3oM JupekTopa LIeHTpy NOBHHHI 3’SBISTUCS Ha POOOTY Yy BHXiJHi, CBATKOBI i
HepoGoui aHi, poboTa 3a SKi KOMIEHCYETHCS BIAIOBIAHO HO 3aKOHOJABCTBA IIPO
npamto (ct. 71, 72 K3nll Ykpaiun).

VY nepiox Aii BOEHHOTO CTaHy He 3aCTOCOBYIOTBCS HOpPMH cTaTTi 71 3rimHo i3
3axkoHoM Ne 2136-IX Big 15.03.2022 3 ypaxyBaHHSM 3MiH, BHECEHHX 3aKOHOM
Ne 2352-IX Bin 01.07.2022.

3.13. YepryBaHHs IpalliBHUKIB Yy BHXiJHI, CBATKOBI Ta HepoGoui Hi
IIPOBaJAUTHCS TUIBKU y BUINAJKaX BUPOOHHUOI HeoOXigHOCTI ab0 3 METOI0 BHPIIIeHHS
OKpeMHX IHTaHb. 3aJly4eHHs MPalLiBHUKIB JI0 YepryBaHHS MPOBAJUTHCS 332 HAKa30M
nvpekTopa LleHTpy, B sKOMy 3a3Ha4alOThCSi YMOBH Ta TMOpPSAOK poOOTH B MHI
YepryBaHH.

YepryBaHHs y BUXiJHi, CBATKOBI Ta HepoOOYi JHI KOMIIEHCYETHCS HaIaHHAM
JONATKOBOT'O JHS BIATIOYMHKY Ti€l ) TPHUBAJIOCTI, IO ¥ YepryBaHHS.

3.14. IlpaniBHUKaM HaJAIOTHCS LIOpiYHA, JAOAATKOBA Ta iHII BHIH BiAITYCTOK
BiJIITOBI/THO 10 YHHHOI'O 3aKOHO/ABCTBA.

[IlopiuHa OCHOBHA BIAIYCTKA HAJAETHCS  MPALIBHUKAM  TPUBATICTIO
24 xaneHgapHUX JHI.



IuBamimam II rpymu HagaeTbes MIOpiYHA OCHOBHA BIANMYCTKA TPUBAJIICTIO
30 xaneHgapHUX AHIB, a iHBarigam III rpymu — 26 kaneHAapHUX JHIB.

II{opiuna mOmaTKoOBa BIiAMYCTKa 3a OCOOJNMBHM XapakTep Ipalli HaJa€ThbCs
IpamiBHUKaM 3 HEHOPMOBAHUM POOOYUM JHEM — TPHUBAIICTIO 7 KaJleHJapHUX IHiB
3TiHO 31 CIIHCKaMH I10Ca], BA3HAYEHUX KOJEKTUBHUM JIOTOBOPOM.

IlopiunHi momaTKOBI BiAITyCTKH 3a Oa)kaHHSAM MpaliBHAKAa MOXYTb HaJaBaTHCh
OJIHOYACHO 3i IMOPIYHOI0 OCHOBHOIO BiITyCTKOIO a00 OKpeMo Bij Hei.

YeproBicTh HaJaHHS IMpalliBHUKaM IIOPIYHOI OCHOBHOI 1 JOJaTKOBOI
OIIayyBaHOI BIJIYCTOK YCTaHOBIIOETbCA TIpadikoM, SAKUH 3aTBEPIUKYETHCA
nupekropoM LleHTpy, KepiBHHKOM @inii/YmpaBniHHA/Bigauly 3a MOrOMKEHHAM 3
BUOODHMM OpraHOM IepBHHHOI HpodcHinkoBoi opranizanii (mpodcmiikoBUM
NPEACTaBHHKOM) YH {HIIMM YIOBHOBa)YKEHHM Ha IIPEACTABHHIITBO TPYIOBUM
KOJIEKTHBOM OpraHOM, Ha KOJKHUH KaJeHIapHHH piK He Mi3Hille S CiYHS MOTOYHOIO
POKY.

['padix ckmamaeTbes 3 ypaxyBaHHAM HeoOXimgHOCTI 3abe3nmedeHHS cTaOLIBHOL
pobotu LlenTpy/®@inii/Ynpasniaaa/Bigminy Ta ocoOMCTHX iHTepeciB NMpaliBHUKIB i
MOXKJITHBOCTEH JJIs 1X BIAMOYMHKY M JTOBOJHUTHCS A0 BiloMa BCiX MpalliBHUKIB.

[lopiuHy BiAMyCTKYy Ha MPOXaHHsS IpalliBHHKa Moxe OyTH IOAiIEHO Ha
YaCTHHH Oyap-sAKOI TPHBAJIOCTI 3a yYMOBH, IIO OCHOBHa Oe3mnepepBHa ii dacTHHA
CTaHOBHUTHME He MeHIle 14 kaneHaapHuX JHIB.

KonkpeTHH# Tepio HaJaHHS BIAIYCTOK Y MeKaX, YCTaHOBICHHUX rpadikoM,
a0o y pa3i HeoOXiTHOCTI NepeHeceHHS BIAIMYCTKU Ha iHIIMH IepioJ 4M MiIeHHS
BiJITYCTOK HA YACTHHH BH3HAYAETHCS 3a 3TOJOI0 MiX IPAI[iBHUKOM Ta JUPEKTOPOM
[entpy, kepiBHHUKOM @inii/YmpaBninHsa/Binnimy 3a HasgBHOCTI IHCHMOBOI 3asBH
(3roju) mpaliBHUKA, HE IN3HIIIE SK 3a JBa THXXHI JIO BCTAHOBJIEHOTO rpadikoM
TEPMIiHY.

OmnaTa BigmycTOK 3A1HCHIOETHCS 3T1THO 13 3aKOHOAaBCTBOM.

HananHs BigmycTOK mpamiBHUKaM opOpMIIIETBECA Haka3zoMm aupekrtopa LleHtpy,
3 SIKAM TIpaIliBHUKH O3HAHOMIIIOIOTECS ITiJT MiAMHUC.

4. OcHoBHi 000B’s13KH NpaniBHuKa Ta agminicTpauii lenTpy

4.1. Ilentp 3abesnedye opraizailiro, KOOpAHWHAIIO, KOHTPOJIb Ta METOJUYHE
3abe3nedenHs Pinii/Ynpasninasa/Binminy.

HisneHicTh L{eHTpy cnpsiMOBaHa Ha peaizallilo 3aXO/liB COLIAIBHOTO 3aXUCTYy
HaceleHHs BiX 0e3poO0iTTA LUISXOM HaJaHHA KOMIUIEKCY COIaJbHUX IOCIYTr 3
NpaleBlalliTyBaHHs  3alHATOMY Ta  He3alHATOMY  HaceJeHHIO, HaJaHHS
poOOTOMABLAM MOCIYT, MOB’S3aHUX 3 YKOMIUIEKTYBAHHIM BILTBHHUX POOOYHX MiCIlb
(BakaHciii) Ta A00OpPOM IIpalliBHUKIB, HaJaHHS KOMIUIEKCY HpodopieHTaliiitHIX
nocinyr 3 BuOopy abo 3MiHM mnpodecii, BHOy HiSIBHOCTI Ta  IHIIHX
npoOpi€HTAIIHHUX TOCIYr pI3HUM TIpylaM HaceJeHHS, HaJaHHA KOMIUIEKCY
0e30MIaTHUX COIIAJIBHUX TIOCIYr 3 MpodeciiHOol MiArOTOBKH, IEepeliaroTOBKH,
MiJBUIIEHHS KBaliQikamil 3 ypaXyBaHHSAM IIONIMTY Ha PHHKY IIpali, CIPUSHHS Y
IpaueBiallTyBaHHl, 30KpeMa, HUIXOM (iHaHCOBOI MIATPUMKH CaMO3adHATOCTI Ta
pearizamii miATpHEMHUIBKO] 1HIIIaTHBH.
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4.2, TlpaniBuuku LlenTpy/®@inil/Ynpasninusa/Bigainy BHUKOHYIOTh 3aBIaHHA
i GyHKIiT BHU3HAYEHI 3aKOHOAABCTBOM, T10JIO’KEHHAM po
Lentp/®@iniro/YpaBninus/Bimin, IONOXKEHHIM @po BiANOBIAHMH Bimgin Ta
II0CaI0BUMH 1HCTPYKLISIMH.

JismpHicte @inil/YmpaBninuasa/Bigainy copsSMOBYETbCS Ta KOOPAHHYETHCS
LleaTpomM.

INpauisuuku Llentpy/®inii/Ynpasriaaa/Bigniny B cBoili po0oTi KepyroThcs
ITocagoBOKO IHCTPYKIi€IO, $Ka perjiiaMeHTye OpraHi3aliiHO-IPaBOBUH CTaTyc
NpalliBHUKIB 1 BH3HA4Ya€ iX KOHKPeTHI 3aBAaHHI Ta O00OB’S3KH, IIpaBa,
IIOBHOBA)XEHHS, BiANOBiNaNbHICTh, 3HAHHA Ta KBaTidikamiio, ski HeOOXimHi Ans
3abe3nedeHHs e(eKTUBHOI pOOOTH MpalliBHHUKIB.

Bumoru mocaoBUX IHCTPYKIIH BpaxOBYIOTECS I Yac OOOpYy KaHAMAATIB Ha
BaKaHTHI ITOCamg, IlepeBelleHHI Ha iHmIy poOoTy, aTecTallii MpalliBHUKIB Ta
MPUTATHEHH] 1X M0 MUCHMIUIIHAPHOI BIANOBIAAIBHOCTI B pa3l HEBUKOHAHHS YU
HEeHaJIe)KHOIO BUKOHaHHs 0008’ 13KiB, nopymenss [IPABWJI Tomo.

[TocamoBi iHCTPYKIIT CKIIanaloThes Uil MPAIiBHUKIB YCiX MMOCa, 0 3a3Ha4YeHi
y mratHoMy posmuci Llentpy/®@inii/VYnpasninus/Bigniny, i poOiTHHKIB
CKJIaJIal0ThCsL po00Ui IHCTPYKIIil.

ITonoxxeHHS PO Bigmiumk Ta mocaaoBi iHCTpykuili LleHTpy, momoxeHHs Mnpo
diniro/YnpaBmiHas/Bigain, mOJOXKeHHS Npo BIIIINMH Ta IOCANOBI IHCTPYKIT
®inii/Ynpasninas/Bigainy 3aTBepKyr0ThCS JupekTopoM LleHTpy.

4.3. TparniBHuK 3000B’ I3aHUIA:

- Io4YaTH poOOTY BiATOBIAHO IO AiFOUOr0 pexXUMy podoUYoro aHs;

- mepeOyBaTH Ha pobOIOMY MICIli BIPOJOBXK POOOYOro AHS 3a BUHATKOM II€pEpPB
Ha BIATIOYMHOK Ta Xap4iyBaHHS;

- BHKOHYBATH CBOEYACHO Ta B TMOBHOMY 00Cs3i cBOi mocamoBi 00OOB’S3KH Ta
JSTH B MEXaX CBOIX TOBHOBaXKEHB;

- IPAIFOBATH YECHO i CYMJIIHHO, TOTPHMYBaTHCh QUCLHUIUIIHU Npalli, CBOE€YaCHO
i 4iTKO BHKOHYBaTH pO3MOPSKeHHS AupekTopa @inii, BHKOPHUCTOBYBAaTH CBiM
pobounii yac I MPOJXYKTHBHOI IMpalli, yTPUMYBaTHCS Bifl NiH, SKi JUCKPEIUTYIOTh
nisutbHicTh LenTpy/®@inii/Ynpasninus/Bigniny;

- He JIOITYCKATH MOpYyIIeHb IIpaB i cBOOO JIIOIMHU Ta TPOMAaIiHHHA,;

- 36epiraty iHdopmalio Tpo TIpoMaidH, IO CcTala iM BiZoMa Min dYac
BUKOHAHHS ITOCaJOBUX OOOB’s3KiB, a TakOX I1HHOIy iHGOpMaliio, sKa 3TiOHO i3
3aKOHOAAaBCTBOM HE ITiJIsITa€ PO3roJIOMIEHHIO;

- He BUSBIIATH YIIEPEKEHOCTI ab0 MPUXUIBHOCTI 10 OyAb-SKHUX MiIIPUEMCTB,
yCTaHOB, OpraHisailiii, oprasis, 00’ elHaHb I'pOMa/isiH 200 KOHKPETHUX 0cib;

- BXXHBAaTH 3axOiB LIOJI0 TEPMIHOBOTO YCyHEHHS MPHUYMH 1 YMOB, SKi
IepPeIIKOKAIOTh a00 YCKIaIHIOITE poboTy, Ta iH(GOpMyBaTH Ipo Ie IUPEKTOopa
LenTpy, kepiBHuKa Pinii/Ynpasninas/Binairy;

- JOTPUMYBAaTUCS BUMOI 3 OXOPOHHU IIpalli, TeXHIKH Oe3rnexu, BUPOOHUYOL
caHiTapii, Tiri€HH Mpalli Ta MPOTUITOXKEKHOI Oe3reKH, nepeadadeHux BiAMOBITHUMHU
MpaBUJIaMH Ta IHCTPYKIISMH;
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- MOTPUMYBATHCS YHCTOTH W TOPAOKY Ha poOOYOMYy Micli Ta Ha TepHTOPil
LenTpy/®@inii/Ynpasninaa/Bigaily — BCTaHOBIEHOrO IOPAAKY €KOHOMHOIO I
palioHaJbHOTO BHKOPHCTAHHS MaTepialbHUX pecypciB, 30epekeHHs MaTepialbHHX
I[IHHOCTEH 1 TOKYMEHTIB;

- JOTPHMYBATHUCS BHCOKOI KYJIBTYpH CIILIKYyBaHHS, AIIOBOTO €THKETY, B TOMY
YUCJIi II0JI0 30BHIIIHBOI0 BUIVISIAY Ta OLATY;

- moTpuMyBaTHCs HOpM 3akoHy Ykpainu «IIpo 3arno0iranHs KOpymiii;

- pmotpumyBatHcs IIpaBuin mpodeciiiHol eTHKHM Ta MOBEIIHKH NpaliBHUKIB
epxaBHOI ciy>k01 3aliHATOCTI;

- JOTpUMYBaTHCS 3araibHuX [IpaBHi IMOBEIiHKH MpaliBHUKIB JlepikaBHOI
CIIy>KOM 3aHHSITOCTI IPU KOPUCTYBAHHI COLlIaTbBHUMHU MEpPeXaMH;

- norpumyBatucs wux [IPABUJL

4.4, Anminictpanis LlenTpy 3000B’s13aHa:

- o3HaiiomuTH npaniBHUKIB 3 [[PABUJIAMMU Ta KOITEKTHBHUM JOTOBOPOM;

- 3a0e3MeYHuTH MpaliBHUKIB poboYMM MiclleM Ta HaJaTh poOOoTy 3a yMOBaMH
TPYZOBOI'O IOTOBOPY;

- O3HAHOMHTH TpAIliBHHUKIB 3 X ITOCaJlOBUMH 00OB’S3KaMH, IpaBaMU Ta ix
BiJIMOBIAQJIBHICTIO;

- 3a6e3meunTH pobdoUe MicIle BiAIIOBITHUMH MaTepiaIbHUMHU pecypcaMu;

- MPOIHCTPYKTYBAaTH IpalliBHUKA PO TOPSAOK BUKOPHUCTAHHS KOMII IOTEPHOI
Mepexi Ta 3aco0iB 3B’S3Ky, a TaKOX ILIOJ0 TEeXHIKH Oe3leKH, MPOTHIIOKEKHOI
OXOpOHH Ta iHIIMX IMPAaBHJI 3 OXOPOHU Ipalli i IMiAIKC;

- CTBOPIOBAaTH YMOBH I €(eKTHBHOI Mpalli IUIIXOM BIIPOBAJKEHHS HOBITHIX
TEXHOJIOTI;

- 3a0e31mevyBaTH CHCTEMAaTHYHe ITiIBUINeHHS KBautidikarlii mpaliBHHUKIB;

- KOHTPOJIIOBATH JOTPHUMAHHS IpalliBHUKaMH TPYIOBOI IUCIUILTIHY;

- opraHizoByBatu 00JiK po6oUyoro yacy;

- HEYXHWJIbHO JIOTPUMYBATHUCS YHHHOT'O 3aKOHO/IaBCTBA ITPO IPallio;

- YIOCKOHAJIOBaTH OpTaHi3allifo OIUIaTH Mpali, 3abe3rneyyBaTH MaTepiajbHe
3a0XOYEHHS IPaIliBHUKIB 3a pe3ybTaTaMH ix ocoOucTol nparii;

- BHIUIAYYBAaTH 3apobiTHY IUIaTy Yy BCTAHOBJIEHI 3aKOHOJABCTBOM Ta
KOJIEKTUBHUM JIOTOBOPOM TEPMIHH;

- 3abe3medyyBaTH HaJC)KHE OINAJICHHS, OCBITIEHHS, BEHTWIALIIO Ta HaJEXHE
yTpUMaHHS MPUMIIIEHHS i 001aIHaHH;

- CIIPHATH OpraHizalii 03J0POBJIEHHS Ta BIANOYUHKY ITpauiBHUKIB LleHTpy;

- CTBOPIOBATH HAJIEXKHi COLIAJIbHO-TIO0YTOB]I YMOBH;

- IOTPUMYBATHCS BHUMOT 3aKOHOJABCTBA NP0 NPALIO0 ] Yac BHUPIMIECHHS
COLIAIEHO-TPYAOBUX ITUTAHb.

VY Bunagkax, nependadeHnX 3aKOHOAABCTBOM, aaMiHicTpamis LleHTpy 3a1iicHIoE
CBOI IIOBHOBKEHHS pa3oM abo 3a MOro[KEeHHSM 3 BUOOPHHM OpraHOM II€pPBHHHOI
npoderminkoBoi  opraHizamii  (MpodCHiNKOBUM  NpeACTaBHUKOM) YH  iHIIHM
YIIOBHOBa)X€HUM Ha MPEACTaBHUITBO TPYAOBUM KOJEKTUBOM OPraHOM.



5. IlpaBa npauiBauka ta aaminicrpauii llenTpy

5.1. IlpauiBHUK Ma€ MpaBo:

- KOPHUCTYBaTHUCS IpaBaMd 1 cBoOOJaMH, $Ki TapaHTYIOThCS TI'poMajsiHam
Vkpainu KoHcruTyuiero i 3akoHaMu YKpaiHu;

- OpaTd y4yacThb Yy pO3DJISIAi NUTaHb i NPUHHATTI pillleHb y MeXaX CBOiX
NIOBHOBa)XCHB;

- Ha MoBary ocoOHCTOI IIHOCTI, CIIpaBeyIuBe 1 MIaHOOIMBE CTaBIEHHS 10 cebe
3 OOKY KE€piBHHKIB, CITIBPOOITHUKIB 1 TPOMaJIsiH;

- Ha 3aTBEep/PKEHHSA KEpiBHUKOM UITKO BHM3HAUEHOro o0cAry ciry:00BHX
IIOBHOBa)XEHB 3a MOCAJ010;

- Ha OIUIaTy Ipalli 3aJie)kKHO BiJ IOcaid, sIKy BiH 3aliMae, SKOCTi, HOCBIimy Ta
cTaxxy pobotu;

- Ha IIpOCyBaHHs IO cioyx0i 3 ypaxyBaHHSAM KBajiikamii Ta 3ai6HOCTEH,
CYMIIIHHOTO BUKOHAHHS CITy>KOOBHX 000B’s3KiB,;

- Ha Oe3neyHi Ta HaJIexKH1 U1 eeKTUBHOI poOOTH YMOBH IIpalli;

- 3BEPTATHCS JO KEPIBHUIITBA 3 ITPOTIO3UINIAMHU IIOAO IOJIIMIIEHHS OpraHizarii
Tpalli, a TAKOXK ITiABUIIEHHS e(peKTUBHOCTI pOOOTH.

5.2. Apminictpanis Llentpy mae npaBo:

- BHMAaraTd BiJ INpaliBHHKa AoTpuMaHHs mnonoxeHb [IPABWUJI Ta BxuBaTH
HEOOXiMHUX 3aXOMiB IIOAO MPHUTATHEHHS MOPYIIHHWKIB TPYyAOBOI IUCHHUIUIIHH [0
BIIITOBIIAJIHOCTI;

- BYKMBATH BiAMOBIIHUX 3aXO0/1B /i1l MOPAJIBHOT'O Ta MaTepiabHOr0 3a0X0YECHHS
3a cyMmITiHHe goTpuMaHHs BuMor mux [TPABUJL.

6. 3aoxo4eHHs 32 ycnixu B po0oTi

6.1. 3a 3pa3koBe BUKOHAHHSI 00O0B’s3KiB, BCTAHOBIEHUX TPYJOBHUM JOTOBOPOM,
imiriaTuBy, TpuBaly i Oe3moraHHy poOOTY IpAaI[iBHUKH HAropoUKYIOTHCS TaKUMH
320X04YyBaJIbHUMH Bi/I3HAKaMHU:

- [TouecHoro rpamoToro KipoBorpaackkoro 001acHOro HEeHTpy 3aHHATOCTI;

- I'pamororo KipoBorpaacbkoro 06;1acHOTO LIEHTPY 3alHITOCTI;

- ITogsikoro mupexTopa KipoBorpaacskoro 061acHOTO IEHTPY 3aiHATOCTI.

6.2. 3a CyMJIIHHY @pallto, BaroMMi OCOOMCTUH BHECOK y BHKOHAHHS 3aBJ/laHb,
OB’ SI3aHUX 3 peai3alli€lo JAepKaBHOI MOJITUKH 3aHHATOCTI B YKpaiHi, COLIaJIbHOTO
3aXUCTY Bif 0e3po0iITTs, 3 Harou CBATKYBaHHS JAep)KaBHUX, NPo¢peciiHUX CBAT Ta J0
IOBiIeffHUX JaT anMiHicTpamiero lleHTpy Ha migcTaBi IpONMO3ULiN KepiBHHKA
®inii/Yupasninas/Bigniny npuiiMaeTbcs pillleHHs NPO HarpaBlIeHHS BiANIOBIAHOTO
KJIOTIOTaHHS TIPO 3a0XOYEeHHS MpaliBHUKIB BiIOMYMMH Haropoaamu Jlep)KaBHOTO
HeHTpy 3aifHATocTi, DOHIY 3araJbHOO00OB’S3KOBOTO JEPIKABHOTO COLIATBHOTO
CTpaxyBaHHs YKpaiHM Ha Bunaaok 0e3pobitts, KipoBorpamcekoi ob6macHol
Nep>KaBHOI aaMiHicTpalliil Ta obiacHol paau.

6.3. 3a ocobnuBI TPyAOBI AOCATHEHHS anMiHicTpanis LleHTpy mMoxe mopymmTu
KIOMOTaHHA 1nepex JlepKaBHUM LEHTPOM 3alHATOCTI ILIOAO0 MpPEeACTaBICHHA
TIPAIiBHUKIB JI0 Iep’KaBHUX HAropoJ Ta IPUCBOEHHS IOYECHUX 3BaHb.
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6.4. Anminictpanis LleHTpy Buaae Haka3 Ipo 3a0XOYEHHS i TOBOIUTH HOro 1o
BiJloMa TmMpaliBHUKAa Ta KOJEKTHBY. BiZoMOCTi PO 3a0XOYEHHS 3aHOCATHCA IO
TPYZOBOI KHVMKKH IIPALliBHHUKA.

7. BianoBigajbHiCTh 32 NOPYLIEHHsS] TPYAOBOI AHCHHILIIHH

7.1. TlopywmeHHsI TPYZOBOI MUCIUILTIHYU, TOOTO HEBHKOHAHHS ab0 HEHAJIEKHE
BUKOHAHHS 3 BHHH IIpalliBHMKa ITOKIAJAeHHX Ha HBOTO TPYIAOBHUX OOOB’SI3KiB,
CIPUYHHSE 3aCTOCYBAHHS TaKUX JUCIUILUIIHAPHUX CTATHEHb:

- IoTaHa;

- 3BiIJIbHEHHS.

7.2. 3BUIBHEHHS SIK JUCUMIUTIHApHE CTATHEHHS MOke OyTH 3aCTOCOBaHe:

- 3a CHCTeMaTHYHE HEBUKOHAHHS INpAI[iBHUKOM 0€3 IOBaXHHUX MPUIUH
000B’s3KiB, IOKJIAJICHUX Ha HHOrO TPYJOBUM JOroBopoM abo mpaBUiaMH
BHYTPILIHBOI'O TPYIOBOTO PO3MOPSAAKY, SKIIO 1O MpaliBHUKA 3aCTOCOBYBAJIUCS
3aXO/M JUCLIMIUIIHAPHOTO abo rpoMacekoro BIUHBY (1. 3 ct. 40 K3nll);

- 3a mporya (y TOMYy YHCII BiICYTHICT Ha po0OOTI OinmbIlle TPHOX TOUH
npoTsiroM pobodoro aHs 0e3 noBaxHUX npu4duH (1. 4 ct. 40 K3nlI);

- 3a nosABy Ha poOOTI B HETBEPE3OMY CTaHi, y CTaHI HapKOTHYHOro abo
TOKCUYHOTO ¢’ siHiHHA (11. 7 c1. 40 K3nll).

7.3. JlucuMIuTliHapHI CTATHEHHSA HaKJIanaloTbes aupektopoMm LleHTpy, 3rimHo 3
BHMOTaMH 3aKOHOJIaBCTBA IIPO IPALIFo.

7.4. ITo 3acTOCYBaHHS MUCHMILIIHAPDHOTO CTATHEHHS BiJ IOPYIIHHKA TPYHOBOL
JMUCITUTUTIHE HeOOXiqHO B3SATH MOSCHEHHS B MUCHMOBIiH (GopMi. BinMoBa mpaiiiBHUKA
JIaTH MTOSICHEHHST He MOJKe CITY)KUTH IEePEeLIKO/I0I0 ISl 3aCTOCYBaHHsA cTArHeHHs. [Ipo
BiTMOBY BiJl HaJJaHHS MUCEMOBOT'O MIOSICHEHHS CKJIAZAETHCS aKT 3a IiIMUCOM KiTbKOX
ocib.

7.5. JIMcUMIUTIHAPHI CTATHEHHS 3aCTOCOBYIOTHCSA 10 IMOPYLIHMKA JUCLMILIIHU
Ge3mocepeIHBO 3a BUSBIICHHSM MPOCTYIKY, aje He Ii3Hillle OJHOro MiCsls BiJ JHS
HOoro BHSBIEHHs, HE paxylO4H 4acy 3BiJIbHEHHs IpalliBHHKa BiJ poOOTH y 3B’S3KY
3 THMYaCOBOIO Herpaue3aaTHicTio abo nepebyBaHHS HOro y BiAMYCTII.

7.6. JlMcuMILTiHApDHE CTATHEHHS HEe MO)Ke OYTH HaKJaleHe IIi3Hille IIeCTH
MICSAIIIB i3 qHSA 3MIHCHEHHS IPOCTYIIKY.

7.7. 3a KOXHe NOpYIIeHHs TPYAOBOI IUCLUMIUTIHM MOXe OyTH 3acTOCOBaHE
TUTBKH OJHE TUCLHUIUTIHAPHE CTATHEHHS.

7.8. Haka3z mpo 3acTOCyBaHHS AMCLMIUIIHAPHOIO CTSITHEHHS OTOJIOLIYETHCS
NpaliBHUKY ITiJ IMiKAC Y TPUIEHHUAN TEPMiH.

7.9. SIKUI0 MpOTATrOM pOKY 3 JHS HAKJIaJEeHHS IUCHHUIUTIHAPHOTO CTATHEHHS
mpamiBHUK He Oyne miggaHui#i HOBOMY IUCHHUIUIIHADHOMY CTATHEHHIO, TO BiH
YBa)Ka€ThCSl TAKUM, 110 HE MaB AUCLMIUTIHAPHOTO CTSATHEHHS.

7.10. SIxuio mpaiiBHUK He AOIYCTHUB HOBOT'O MOPYIIEHHS TPYAOBOI AUCIMILIIHUA
i Ipu TOMY TIPOSIBUB cebe K JOOPOCOBICHUH INpalliBHHK, TO CTATHEHHS MOXe OyTH
3HATE J0 3aKiHYEHHS POKY.

7.11. TIpotsiroM TepMiHy Iii TUCIUILTIHAPHOTO CTATHEHHS MipH 320XOYEHHS 0
TpaliBHUKA HE 3aCTOCOBYIOTHCS.
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7.12. TloBHe abo yacTKOBe 1030aBlIeHHs NpeMii, cKacyBaHHS ab0 3MEHIIEHHS
HaJ0aBOK, JOIUIAT MOXE IPOBAJUTHCS HE3aJEXHO BiJl AUCLUUILUIIHAPHOIO CTATHEHHS
Ha YMOBaX, BU3HAUEHUX:

- HakazoM MiHicTepcTBa PO3BHTKY €KOHOMIKM, TOPTIBIL Ta CUIBCBKOIO
rocrojapcTBa Ykpainu Bixg 26.02.2021 Ne 396 "[Ipo ymMoBH OIUIATH IIparli
npaniBHUKiB JlepxaBHol ciryx0u 3aiitHsaTocTi" (31 3MiHaMH);

- ITono)xeHHsIM PO NpPEMiIOBaHHS Ta MaTepiallbHe 3a0XO4YEeHHs Ipal[iBHHKIB
KipoBorpazacekoi 06sacHoi ciry»0u 3aifHATOCT.



